
Issuance Date: May 31, 2024 
Questions Due: June 7, 2024 

Bid Opening Date: June 17, 2024 
BMA Approval Date: July 8, 2024 

 
 
 
 
 

CITY OF GERMANTOWN 
INVITATION TO BID 

COG2024-26 CEMENT TREATED BASE 
 
 
 

 
 
 

1930 S. Germantown Road 
Germantown, TN 38138 



Bid Letter 
Page 1 of 1 

 

 

  
 
 

1930 South Germantown Road Germantown, Tennessee 38138-2815 
Phone (901) 757-7200  Fax (901) 757-7292 www.germantown-tn.gov 

 

REQUEST FOR BIDS 
 

Date: May 31, 2024 
 
 

The City of Germantown, Tennessee, will accept Bids on: 
 

COG2024-26 CEMENT TREATED BASE 
 

Bid shall be mailed in a sealed envelope marked “COG2024-26 CEMENT TREATED BASE” in the lower left-hand corner 
of the envelope and addressed to Procurement Director, City of Germantown, P. O. Box 38809, Germantown, TN 38183- 
0809 or, if using express mail (Fed Ex, Priority Mail, etc.), address to 1930 S. Germantown Rd., Germantown, TN 38138. 
Please place in a sealed envelope inside the express mail packaging. Bid may also be hand delivered, (Bid must be received 
by the City prior to the time indicated below.) Please mark envelope with the name of the Bid and your Company name. 

 
BID DATE: Bids shall be opened at City Hall located at 1930 S. Germantown Rd at 2:00 p.m. on June 17, 2024 and 
posted on the City’s website. 
 
All purchases are F.O.B. Germantown, Tennessee per attached specifications. 

 
The City reserves the right to accept or reject any Bid, to accept a Bid containing variations from these specifications if the 
Bid so merits, and to accept partial Bids. Bids must be submitted on the Bid document that the City issues and it must be 
signed. 

 
The City may waive any informalities or minor irregularities. The Board of Mayor and Aldermen is the final authority and 
shall have the right to reject any single Bid or all Bids submitted. 

 
The City prefers to award to only one vendor, however multiple or split awards may be considered. 

 
The Successful Bidder shall be prohibited from discriminating against any individual due to his race, creed, color, national 
origin, age or sex. 

 
See attached Specifications, Bid Sheet and Drug and Alcohol Testing Affidavit that must be returned as part of the Bid. 
Returning the form for disclosure of the Title VI and Title IX information is voluntary. 

The Standard Germantown Terms & Conditions are included and will be required from the selected Bidder. 

Sincerely, 
Cathryn Perdue 
Cathryn Perdue 
Procurement Director 

http://www.germantown-tn.gov/
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CITY OF GERMANTOWN 
COG2024-26 CEMENT TREATED BASE 

SPECIFICATIONS & BID SHEET 

The City of Germantown is seeking vendors to provide cement treated base (CTB) for pickup by City trucks on an as- 
needed basis. In some instances, the City may request the Vendor to deliver the CTB to a specific job site in Germantown. 

 
CTB Specifications 

 

1. The CTB mix will include Portland Cement, Type 1. 
 

2. The stone aggregate will be TDOT 903.15 Red Clay Gravel or an acceptable EQUAL. The percentage of material 
passing the #200 sieve must exceed 12% for moisture retention. 

 
3. The material must be water potable. 

 
4. The material must have a 7-day compressive strength of 500 PSI, with a minimum cement content of not less than 

10% by dry weight. 
 

Other Requirements 
 

1. The plant providing the CTB must be equipped with a scale or scales, capable of weighing cement and aggregate in 
correct proportions during the mixing process. 

 
2. The plant providing the CTB must have feeders or feeding devices capable of proportioning cement and aggregate 

consistently in the mixing process. 
 

3. The Vendor supplying the CTB must have an onsite laboratory that meets TDOT specification 106.66 Type A, and 
that is capable of performing compressive strength and gradation tests. 

 
4. Upon request, the selected Vendor must provide the periodic testing results to the City of Germantown. 

 
5. CTB will be picked up at the Vendor’s plant by the City’s truck (as needed) from July 1, 2024 to June 30, 2025 at 

the quoted price. 
 

6. If required, CTB will be delivered to the job site in Germantown or to Public Services, 7700 Southern Ave., as 
needed by the City. Deliveries will be made in loads of not less than 25 ton. 

 
7. The quantities specified in the bid invitation are the City’s “best guess” of the needs over the twelve month period. 

The City shall not be held responsible for buying any specific quantity of each item and these quantities are 
provided to the bidder for the purpose of helping bidder prepare their bids. 

 
8. It is estimated that 3500 tons of CTB will be required for operations during the period of July 1, 2024 through June 

30, 2025. Exact quantities cannot now be determined, but estimate has been provided. Quantities listed may be 
increased or decreased to meet the requirements of the City of Germantown during the twelve month period. A 
minimum is not guaranteed. 
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9. A purchase order for the period July 1, 2024 through June 30, 2025 will be awarded as a result of this invitation to 
bid. 

 
10. City of Germantown reserves the right to reject any bid on the basis of performance or compliance with 

specifications. 
 
 

Questions/Addenda 
 

All questions concerning specifications should be sent via email to procurement@germantown-tn.gov All addendums will be 
posted on the Bid Opportunities Page on the City’s Website. It is the responsibility of the vendor to verify and acknowledge 
any addendums issued. No addenda will be issued later than three (3) business days prior to the date of receipt of bid.

mailto:procurement@germantown-tn.gov
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         BID FORM 

COG2024-26 Cement Treated Base 
 

BIDDER:    
 

Bid shall be filled in completely, by the Contractor, in the bid schedule by indicating total dollars and cents 
under UNIT AND EXTENDED PRICE. All costs, including hourly rates, will be included here and will be 
fully-burdened to include, but not limited to, wages, transportation, lodging, overhead, and per-diem. All 
figures shall be written in ink or typed. Penciled entries will not be accepted, and will  be considered irregular, 
and rejected. Please note there will be no AC adjustments made by contractor. 
 
By submission of this bid, each BIDDER and each person signing on behalf of any BIDDER certifies, and in the 
case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best 
of its knowledge and belief that each BIDDER is not on the list created pursuant to § 12-12-106. This list is 
generated to identify entities ineligible to contract with the State of Tennessee or any political subdivision of the 
State per the Iran Divestment Act, T.C.A. § 12-12-101 et seq., and the current list may be found at the Tennessee 
Department of General Services, Central Procurement Office, website under the Public Information Library 
webpage.  
 
Concerning the Non-Boycott of Israel Act (T.C.A. § 12-4-1 et seq.), by submission of this bid/quote/proposal, each 
supplier and each person signing on behalf of any supplier certifies , and in the case of a joint bid/quote/proposal, 
each party thereto certifies as to its own organization, under the penalty of perjury, that to the best of its knowledge 
and belief that each supplier is not boycotting Israel pursuant to § 12-4-1 and will not during the term of any award. 
Note: Applicable only to contracts of $250,000 or more and to suppliers with 10 or more employees.  

 
Estimated 
Quantity Description Unit Price Total Price 

 
 

3,500 Tons Cement Treated Base (CTB) 
500 PSI, per the Specifications, 
per ton, City pick-up $   $   

 
 

Delivery charges (Per Ton) for CTB delivered to 
a Germantown location by the Vendor $  per ton 

 
 

Distance in miles from the Vendor’s CTB plant to the 
intersection of Poplar Ave. and Germantown Road   miles 
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Describe any Exceptions to the Specifications:     
 
 
 
 
 

 

Attach any information, testing or specifications for proposed EQUALS. 
 
 
 
 

AWARD WILL BE MADE, BY LINE ITEM, TO THE LOWEST RESPONSIVE, 
RESPONSIBLE BIDDER, MULTIPLE CONTRACTS MAY BE AWARDED 

 
                       DELIVERY PROMISED:      N/A      F.O.B. GERMANTOWN 
 
                       TERMS:__________________________________________________________________________________________Discounts will be allowed 
 
                       for prompt payments as follows: 10 calendar days, _____%;  15 calendar days, ______%; 20 calendar days_______%; 30 calendar days_____% 
                
                       FIRM’S NAME: ________________________________________________  ADDRESS: _________________________________________________ 
 
                      Organized and existing under the laws of the State of __________________________ and doing business as:           a corporation 
 
 a partnership            an individual   a limited liability company, or _________________________________ other. 
 
                      CITY:_______________________________________  STATE: __________________________________ ZIP: _______________________________ 
 
                     TELEPHONE: _________________________FAX: _____________________________ EMAIL: ____________________________________________ 
 
                     NAME: _________________________________________________________ TITLE: ____________________________________________________ 
 
                     AUTHORIZED SIGNATURE: ______________________________________________________________ DATE: _____________________________ 

 
 
 
 
 

THIS PAGE MUST BE SIGNED [IN INK] DATED, & RETURNED WITH YOUR BID 
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CITY OF GERMANTOWN 
CITY OF GERMANTOWN 

PROCUREMENT DEPARTMENT 
1930 S. Germantown Road 

Germantown, TN 38138 
(901)757-7260 •FAX (901)757-7258 

E-Mail: Procurement@germantown-tn.gov 
Website: www.germantown-tn.gov 

 
 

Standard Terms & Conditions 
 

The following terms and conditions (the “Terms and Conditions”) shall apply to any and all purchase orders (the “PO”) 
issued by the City of Germantown (the “COG”). 

 
ACCEPTANCE: Acceptance of this PO is expressly limited to the Terms and Conditions stated herein, and Vendor 
shall be bound thereby when it provides written acceptance of the PO or commences any performance hereunder. 

 
ALTERATIONS OR AMENDMENTS: Additional or different terms proposed by Vendor shall not be applicable to the 
PO or the Terms and Conditions unless accepted in writing by a duly authorized representative of the COG. No 
change, modification or revision of this PO shall be valid unless in writing and signed by a duly authorized 
representative of the COG. 

 
ASSIGNMENTS: Vendor shall not delegate or assign the PO or any part thereof without the prior written consent of 
the COG. 

 
COMPLIANCE WITH APPLICABLE LAW: Vendor will fully observe and comply with all applicable federal, state and 
local laws and regulations governing the conduct of Vendor’s business and the delivery of goods and/or services 
pursuant to the PO. 

 
TAXES: The COG is exempt from paying Tennessee sales and use tax and federal excise tax. Price(s) must be 
exclusive of these taxes. Vendor shall pay all taxes, levies, duties and assessments of every nature which may be 
applicable to any goods and/or services delivered under the PO. 

 
DELIVERY REQUIREMENTS: Unless otherwise stated on the PO, the delivery terms of any goods delivered to the 
COG under the PO shall be FOB DESTINATION, and title shall pass to the COG upon acceptance at the final delivery 
point. Prices shall include delivery as well as any necessary unloading and inside delivery. If delivery of the goods 
cannot be made as specified and at the price shown on the PO, Vendor must notify the COG immediately. Over 
shipments will not be accepted unless authorized by the COG in advance and in writing and, if unauthorized, will be 
returned to the Vendor at the Vendor’s expense. 

 
RIGHTS OF INSPECTION AND REJECTION: Final inspection of any goods delivered under the PO shall be made 
at the final delivery point. The COG shall have the right to reject any or all items not in conformance with the PO 
and/or applicable specifications and Vendor shall be responsible for any and all costs associated with such rejection, 
including transportation and handling costs for the return of such goods. Acceptance of goods does not constitute 
a waiver of latent or hidden defects or defects not readily detectable by a reasonable person under the circumstances.

mailto:Procurement@germantown-tn.gov
http://www.germantown-tn.gov/
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IDENTIFICATION: The PO number must appear on all invoices, packing slips, shipping notices, freight bills and 
correspondence concerning this PO. Packing lists indicating the contents of each package must accompany each 
shipment. 

 
INVOICES: All invoices must reference the PO number and shall be sent to: City of Germantown, Accounts Payable, 
1930 S. Germantown Road, Germantown, TN 38138. In addition to the PO number, invoices should include the 
following: Vendor name and address, data and number of invoice, delivery date, and any other information (e.g., 
quantity, description, period of performance) necessary to identify the goods and/or services for which the payment 
is requested. The COG will not be responsible for equipment, materials, services or supplies delivered or furnished 
to the COG without a valid PO. 

 
PAYMENT: Standard terms for payment shall be NET 30 DAYS unless otherwise noted on the face of the PO. 
Payment discount period will be calculated from the date of receipt of a complete, current invoice or receipt and 
acceptance of goods and/or services, whichever is later. Payments shall be made by the COG upon satisfactory 
delivery and acceptance of all goods and/or services to be delivered by Vendor under the PO and submission of a 
proper invoice containing the required information set forth above. Each PO shall be covered by separate invoice. 

 
WARRANTIES: For a period of one year from the date of final acceptance by the COG of the goods and/or  services 
provided pursuant to the PO, whether by Vendor or through a subcontractor, or for the period stated in the 
Vendor’s/manufacturer’s standard warranty, whichever is longer, Vendor warrants that: (i) in the case of goods, all 
goods supplied under this PO will be merchantable and free from defects in material, workmanship and design; will 
conform to applicable specifications; will be fit for the purpose intended and free from liens and/or encumbrances of 
any nature; and (ii) in the case of services, all services supplied under this PO shall conform to all applicable standards 
of care and practice in effect at the time the service is performed; be of the highest quality; and be free from all faults, 
defects or errors. If any defect or faulty material is found, Vendor shall immediately, upon notification by the COG, 
proceed at Vendor’s expense to replace or repair the same, together with any finishes, fixtures, equipment and 
furnishings that may be damaged as a result of the defect. Vendor shall use its best efforts to resolve the defect within 
five (5) days of written notification by the COG of the defect. Replaced and repaired goods shall be warranted for the 
remainder of the warranty period. The warranties contained herein shall survive the termination or expiration of the 
PO and are in addition to any and all other warranties arising by law or agreement. 

 
INDEMNIFICATION: The Vendor shall assume all risk in connection with the performance of the PO, and shall be 
liable for any damages to persons or property resulting from the negligent or willful acts, errors, or omissions of the 
Vendor, its agents, servants, and/or employees in connection with the delivery of the goods and/or services covered 
by the PO. The Vendor agrees that it will indemnify and hold the COG and its employees harmless from all claims of 
any type and for any expenses and costs including attorney’s fees and court costs which may be incurred by the COG 
arising from the negligent or willful acts, errors, or omissions of the Vendor, its agents, servants and/or employees in 
the performance of the PO, and the Vendor will carry sufficient general liability insurance to provide the above 
indemnification. The indemnities set forth herein shall survive the expiration or termination of the PO. 

 
EQUAL EMPLOYMENT OPPORTUNITY: In the performance of the PO, the Vendor shall not discriminate against 
any employee or applicant for employment because of race, creed, color, national origin or sex. The Vendor shall 
take affirmative action to ensure that applicants are employed, and that employees are treated during employment, 
without regard to their race, creed, color, national origin or sex. The Vendor agrees to post in conspicuous spaces 
available to employees and applicants for employment a notice setting forth the provisions of the non-discrimination 
clause contained hereinabove. The Vendor shall, in all solicitations or advertisements for employees placed by, or on 
behalf of, the Vendor, state that all qualified applicants shall receive consideration for employment without regard to 
race, creed, color, national origin or sex. The Vendor shall incorporate the foregoing requirements of this 
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paragraph in all subcontracts, if any, for services or products covered by the PO. 
 

OFFICIALS NOT TO BENEFIT: The Vendor declares that neither the Mayor, nor any Aldermen, nor any other  COG 
official or employee holds a direct or indirect interest in the PO. The Vendor pledges that it will notify the COG in 
writing should any COG official become either directly or indirectly interested in the PO. The Vendor declares that as 
of the date of this declaration that it has not given or donated or promised to give or donate, either directly or indirectly, 
to any official or employee of the COG, or to pay anyone else for the benefit of any official or employee of the COG 
any sum of money or other thing of value for aid or assistance in obtaining the PO. The Vendor further pledges that 
neither it nor any of its owners, officers or employees will give or donate or promise to give or donate, directly or 
indirectly, to any official or employee of the Vendor or anyone else for the benefit thereof any sum of money or other 
thing of value with a view to securing a contract or securing favorable treatment with respect to an award or 
amendment to the PO or the making of any determination with respect to the performance of any contract. 

 
SEVERABILITY: If any provision of the PO is declared illegal, void or unenforceable, the remaining provisions shall 
not be affected but shall remain in force and in effect. 

 
GOVERNING LAW/VENUE: The PO shall be construed and enforced in accordance with the laws of the State of 
Tennessee. Any action at law or other judicial proceeding for the enforcement of any provision shall be instituted in a 
state court located in the County of Shelby, State of Tennessee. 

 
TERMINATION: The COG may terminate this PO or any part thereof, with or without cause, by providing written 
notice to Vendor. Upon receipt of such notice, the Vendor shall immediately discontinue delivery of all goods and/or 
services under the PO (unless the notice directs otherwise). If the termination is due to the failure of the Vendor to 
fulfill its obligations under the PO, the COG may: 

 
1) Require the Vendor to deliver any goods and/or services described in the notice of termination; 

 
2) Take over and prosecute the same to completion by contract or otherwise, and the Vendor shall be liable 

for any additional cost incurred by the COG and/or 
 

3) Withhold any payments to the Vendor for purpose of set-off or partial payments, as the case may be, of 
amounts owed by the COG to the Vendor. 

 
The COG shall only be liable for payment for goods delivered and/or services rendered before the effective date of 
any termination. In the event funds are not appropriated by the COG for the goods and/or services to be provided 
under the PO or in the event insufficient funds exist to purchase the goods and/or services, then the PO shall expire 
upon the expenditure of previously appropriated funds or the end of the current fiscal year, whichever occurs first, 
with no further obligation owed to or by either party.
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CITY OF GERMANTOWN 
DRUG AND ALCOHOL TESTING POLICY 

 
All City of Germantown employees are subject to reasonable suspicion drug and alcohol testing. 
Employees in safety-sensitive positions, including, without limitation, police, fire and those who  hold 
a commercial driver’s license, are subject to pre-employment, reasonable suspicion, post- accident 
and random drug and alcohol testing. All BIDDERS are required to submit an affidavit, in the form 
attached hereto, that attests that such bidder operates a drug-free workplace program or other drug 
or alcohol testing program with requirements at least as stringent as that of the program operated by 
the City of Germantown. BIDDERS are hereby notified pursuant to Public Chapter  693 of the Public 
Acts of 2002 (codified as T.C.A. Section 50-9-114) that employers shall have seven (7) calendar 
days from the date that the successful BIDDER and the City of Germantown enter into the Contract 
& Agreement to file suit in the Shelby County Chancery Court to contest the Contract & Agreement 
issued to the successful BIDDER on the grounds that it violates said Public Chapter due to the fact 
that the successful BIDDER did not comply with said Public Chapter. Employers that do not contest 
the Contract & Agreement within said seven (7) calendar days by filing suit in Shelby County 
Chancery Court shall waive their rights to challenge the Contract & Agreement for violation of the 
provisions of Public Chapter 693. 
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CITY OF GERMANTOWN Revised:  Sept. 1, 1991 
PERSONNEL POLICIES Revised:  Jan. 1, 2002 

 

DRUG AND ALCOHOL ABUSE 
 

GENERAL POLICY 
 

This is to establish the City’s policy regarding drug and alcohol use and the unlawful possession of 
controlled substances on City of Germantown premises. The City of Germantown Medical Benefits 
Program provides clinical treatment for employees and dependents who are experiencing the 
following disorders or conditions: Mental and Nervous Disorders Treatment, Alcohol and Drug 
Dependency. The City also provides an Employee Assistance Program. 

 
SCOPE 

 

All employees of the City of Germantown. 

PROVISIONS 

A. City employees shall not take or be under the influence of any alcohol or illegal drugs while 
on duty. Employees may not be under the influence of legally prescribed or over-the- 
counter medications while on duty if such medications would impair their ability to safely 
and effectively perform their job. 

 
B. City employees are prohibited from the use, possession, manufacture, distribution and sale 

of drugs at any time, or of alcohol while on duty or while in or on City property or in City 
vehicles. 

 
C. All property belonging to the City is subject to inspection at any time without notice. 

Property includes, but is not limited to, vehicles, desks, containers, files, and storage 
lockers. 

 
D. City employees who have reason to believe another employee is illegally using drugs or 

narcotics, shall report the facts and circumstances immediately to the supervisor. 
 

E. All City employees are subject to reasonable suspicion drug and alcohol testing. 
Employees in safety-sensitive positions, including without limitation, police, fire and those 
who hold a commercial driver’s license, are subject to pre-employment, reasonable 
suspicion, post-accident and random drug and alcohol testing. Testing procedures and 
other rules relating to drug and alcohol abuse are described in the City Drug and Alcohol 
Testing Policy or the respective department drug and alcohol policies. 

 
F. Failure to comply with the intent or provisions of this policy or the applicable drug and 

alcohol testing policy may be used as grounds for disciplinary action, up to and including 
termination. (See Policy on Disciplinary Action.) 
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DRUG AND ALCOHOL TESTING ACKNOWLEDGMENT STATEMENT AND 
AFFIDAVIT 

 
 

Comes  , for and on behalf of (Printed name of Principal Officer of Company) 
  , (the “Company”) and makes oath that: (i) the 

Company has received a copy of the relevant portions of the City of Germantown Drug and Alcohol 

Testing Policy; (ii) the Company understands that it must have a drug and alcohol testing policy at 

least as stringent as that of the City of Germantown; and (iii) the Company has in effect a drug and 

alcohol testing policy at least as stringent as that of the City of Germantown. 

 
 
 
 
 
 
 
 

Signature 
 

Title:    
 
 

Sworn   to   and   subscribed   before   me,   a   Notary   Public,   this       
  , 2024. 

day of 

 
 

 

Notary Public 
My Commission Expires: 
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TITLE VI INFORMATION 
 

1. The City of Germantown agrees to comply with the Title VI of the Civil Rights Act of 1964 
(42 U.S.C. 2000d, et seq.), and the Department of Transportation Implementing Regulations 
(49 CFR Part 21) relative to the Contract which is the subject hereof. 

 
2. The Contractor is requested, but is not obligated, to include the attached disclosure sheet, 

Voluntary Title VI and Title IX Form, with the Contractor’s sealed bid. 
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VOLUNTARY TITLE VI AND TITLE IX FORM 
Attach form to sealed bid 

 
For Title VI and Title IX compliance, the Contractor’s voluntary disclosure of the following 
information is requested. 

 
 

1. Number of Contractor’s Employees Who Are: 
 

  Male   Female 
 
 

2. Number of Contractor’s Employees Who Are: 
 

  Caucasian   African-American 
 

  Other (please specify)    
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GERMANTOWN INSURANCE REQUIREMENT 
 
 

The VENDOR shall purchase and maintain the insurance outlined below to provide protection from the VENDOR’S 
negligent acts. The VENDOR shall provide this insurance as required by the Contract  Documents.  The negligence 
by any subcontractor, by anyone directly or indirectly employed by any of them, shall be considered a negligent act 
of the VENDOR. 

 
• Comprehensive General Liability in the amount of $1,000,000 per occurrence and must include 

Products/Completed Operations, Explosion/Collapse/Underground Coverage and Contractual Liability. The 
City of Germantown must be named Additional Insured and this must be noted on the Certificate of 
Insurance. The Insurance Company agrees to Waive their Right of Subrogation against The City of 
Germantown and this must be noted on the Certificate of Insurance. 

• Auto Liability Insurance in the amount of $500,000 Combined Single Limit. The City of Germantown must 
be named Additional Insured and the Insurance Company agrees to Waive their Right of Subrogation 
against The City of Germantown and this must be noted on the Certificate of Insurance. 

• Statutory Workers Compensation with Employers Liability Limits of 100/500/100 - The Insurance Company 
agrees to Waive their Right of Subrogation against The City of Germantown and this must be noted on the 
Certificate of Insurance. 

• If required by contract documents, the VENDOR must carry Professional Liability in the amount of 
$1,000,000 per occurrence. 

• The Cancellation Clause on the Certificate of Insurance is amended to read: Should any of the described 
policies on the attached Certificate of Insurance be cancelled, non-renewed or reduced in coverage – the 
issuing Insurance Company will mail 30 days written notice to: The City of Germantown, Risk Management 
Department, P.O. Box 38809 Germantown, TN 38138-0809, by registered mail, return receipt requested. 

• All Certificates should be issued with an Insurance Company (or Companies) maintaining an AM Best Rating 
of A- or better and a Financial Size of IX or greater. All Insurance Companies shall be authorized  to conduct 
business in The State of Tennessee. 

 

The VENDOR shall maintain the above insurance through both final acceptance and any Warranty Period defined 
by the contract documents. 
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