
Issuance Date: February 21, 2025 
Virtual Non-Mandatory Pre-Proposal Meeting: February 27, 2025 

Questions Deadline: March 4, 2025 
Proposal Due: March 14, 2025 

BMA Approval Date: May 12, 2025 

 
CITY OF GERMANTOWN 

PROCUREMENT DEPARTMENT 
1930 SOUTH GERMANTOWN PARKWAY 

GERMANTOWN, TENNESSEE 
 

 
REQUEST FOR STATEMENT OF QUALIFICATIONS 

 

 

 

 
RFSOQ DESCRIPTION: ENGINEERING SERVICES – PREMIER SPORTS AND RECREATION COMPLEX 

RFSOQ NUMBER: 2025-008 

DUE DATE: No Later Than 
 

2:00:00 P.M. FRIDAY MARCH 14, 2025 
(Local Time) (Day) (Date) 



TABLE OF CONTENTS 

NOTICE OF PROPOSAL LETTING Page 4 
 

SECTION I: INTRODUCTION Page 5-9 
1.1 Statement of Purpose 
1.2 Scope of Services 
1.3 Project Description 
1.4 Contractor Minimum Qualifications 
1.5 Proposal Deadline 
1.6 Letter of Intent to Propose 

 
SECTION II: GENERAL REQUIREMENTS AND INFORMATION Page 10-11 

2.1  RFSOQ Coordinator 
2.2  RFSOQ Number 
2.3  Communication Regarding the RFSOQ 
2.4  Proposal Submittal 
2.5  Proposal Preparation Costs 
2.6  Proposal Withdrawal 
2.7  Proposal Amendments 
2.8  Prohibition of Proposer Terms & Conditions 
2.9   Conflict of Interest and Proposal Restrictions 
2.10 RFSOQ Amendments and Cancellation 
2.11 Right of Rejection 
2.12 Ownership of Proposals 
2.13  RFSOQ and Proposal Incorporated into Final Contract 

 
SECTION III: QUALIFICATIONS AND SELECTION PROCEDURES Page 12 

3.1 Selection Process 
3.2 Evaluation Process 
3.3 Submission Requirements 

 
ATTACHMENT 4.1: CERTIFICATE OF COMPLIANCE Page 13 



3  

 
 

 
INVITATION TO SUBMIT 
REQUEST FOR QUALIFICATIONS FOR 
ENGINEERING SERVICES – PREMIER SPORTS AND 
RECREATION COMPLEX 
RFSOQ #2025-008 

Dear Proposer: 
 

The City of Germantown is requesting the submission of REQUEST FOR QUALIFICATIONS (RFSOQ) from qualified 
VENDORS interested in providing Engineering Services for Multiple Projects associated with applicable state and 
federal grants regarding the City’s Premier Sports and Recreation Complex. 

 
You are invited to submit a proposal. Please structure your proposal in accordance with the requirements and 
specifications outlined in this Request for Qualifications. Any deviations, additions or deletions should be so 
noted. Your proposal should address the issues and requirements in order as outlined on the following pages. 

One (1) Electronic copy of your proposal and any supporting documentation must be received by 2:00:00 P.M. (local 
time), on MARCH 14, 2025. PROPOSALS RECEIVED AFTER THIS TIME AND DATE WILL NOT BE CONSIDERED. 
Written clarification requests must be submitted no later than MARCH 4, 2025. 

If you have any questions concerning this Request for Qualifications, please contact Cathryn Perdue, Procurement 
Director, at (901) 757-7260, FAX (901) 757-7258 or procurement@germantown-tn.gov 

 
All proposals must be submitted via email to procurement@germantown-tn.gov and reference the following 
information in the subject line: 

Procurement & Risk Director RFSOQ 2025-008 

by the date and time identified as the Deadline for Submitting a Proposal in the RFSOQ Schedule of Events. 

Sincerely, 

Cathryn Perdue 
Cathryn Perdue 
Director Procurement & Risk 

mailto:procurement@germantown-tn.gov
mailto:procurement@germantown-tn.gov
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CITY OF GERMANTOWN PROCUREMENT DEPARTMENT 
NOTICE OF PROPOSAL LETTING 

Request for Statement of Qualifications Contract Number: RFSOQ 2025-008 
 
 

 
Proposal Title: ENGINEERING SERVICES – PREMIER SPORTS AND RECREATION COMPLEX 

 
Proposal Due Time & Date: 2:00 P.M. FRIDAY, MARCH 14, 2025 

 
Non- Mandatory Pre-Proposal Conference: 10:30 AM, THURSDAY FEBRUARY 27, 2025 
 
Conference Location: VIRTUAL 

 
Letter Of Intent to Propose Deadline: MARCH 3, 2025 

Deadline for Written Questions: MARCH 4, 2025 
 

PLEASE MARK RFSOQ SUBMITTAL WITH: 
1. Proposal Due Date and Time 
2. Title of Proposal 
3. RFSOQ Number 
RETURN PROPOSALS TO: 
PROCUREMENT@GERMANTOWN-TN.GOV 

 
 

PROPOSALS SUBMITTED LATE, BY FAX WILL NOT BE ACCEPTED. 
Please return the entire document intact. 

mailto:PROCUREMENT@GERMANTOWN-TN.GOV
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REQUEST FOR STATEMENT OF QUALIFICATIONS 
ENGINEERING SERVICES FOR THE PREMIER SPORTS AND 

RECREATION COMPLEX FOR THE CITY OF 
GERMANTOWN, TENNESSEE 

 
SECTION I: INTRODUCTION 
1.1 Statement of Purpose 

 

The intent of this Request for Statement of Qualifications (RFSOQ) is to obtain proposals from and the services of qualified 
Architectural and Engineering firms to aid the City in fulfilling the engineering design and planning requirements in order to pursue 
applicable state and federal grants regarding the City’s Premier Sports and Recreation Complex project and to be the City’s primary 
engineering design consultant on the project as it progresses from the current conceptual and grant funding phase to design and 
construction. 
This project entails providing the city with services including but limited to necessary surveying, engineering design concepts, 
maps, plans and specifications to assist with multiple projects, such as completing the necessary requirements for grant 
application(s) but also being the City’s primary engineering design consultant throughout the development process of the city’s 
portion of the Premier Sports and Recreation Complex. The design may include but not be limited to producing detailed designs, 
construction drawings, specifications, obtaining the necessary site plan approvals and construction administration and CEI. 
The city is also currently soliciting services to select a Development Partner for the development of the Premier Sports and 
Recreation Complex. Should an agreement be reached between the City and the Development Partner, the City anticipates that 
the Development Partner will take the lead role and be responsible for the planning, design, permitting, construction, and long- 
term operation and maintenance of the new Premier Sports and Recreation Complex, as well as accept full responsibility for all 
agreed upon construction costs, including any cost overruns. The selected Complex Developer/Operator will work with the City 
throughout the planning, design, development, and construction phases of the Project and will collaborate with City staff and the 
City’s primary design consultant (chosen from this RFSOQ) regarding design and construction, long-term operations and overall 
management and maintenance of the new Premier Sports and Recreation Complex. 
The location of the Premier Sports and Recreation Complex is 9391 Crestwyn Hills Dr. Germantown TN. 

 
 

1.2 Scope of Services 
 

The city solicits interest from consultants who wish to be evaluated and considered to provide engineering services including but 
not limited to fulfilling engineering and planning requirements for application of grants and the development of the City’s portion of 
the Premier Sports and Recreation Complex. Firms or teams with experience providing civil engineering, landscape architecture, 
park design, water and wastewater infrastructure design, stormwater engineering, wetland assessment and management, green 
infrastructure and low impact design, site lighting and electrical design, and architectural design services, including part or all but 
not limited to the following capabilities: preliminary engineering and design engineering phases; project administration and 
management; preparation of documentation for environmental permits; surveying and mapping; geotechnical engineering; 
creation of documents and provision of support for public outreach; creation of plans, specifications, and estimates; and 
construction engineering and inspection support. Proposals must be made on the basis of an either meet or exceed the 
requirements contained herein. All Proposers must be able to provide professional architectural, civil, and other specialty 
engineering services to aid in the design of the city-led development projects as public assets integrated with the Premier Sports 
and Recreation Complex located at 9391 Crestwyn Hills Drive, Germantown, Tennessee. Specialists may include civil, structural, 
mechanical, instrumentation and electrical engineers, estimating services, interior and exterior design, traffic, cafeteria, acoustical 
consultants, and others as needed to fulfill the requirements of the project. 

 
. 
1.3 Project Description 

 
Background & Vision 
A comprehensive Parks and Recreation Master Plan was adopted by the Mayor and Board of Aldermen in May of 2018 and is 
currently being updated this fiscal year. The Plan evaluated the current system and developed recommendations in order to achieve 
a shared vision for the city both now and in the future. Many of the capital recommendations made in the Plan are contingent on 
the development of a new longfield complex that could accommodate a variety of field sports. After a thorough site investigation 
and analysis was performed, the city completed the primary portion of land acquisition of this project in the Fall of 2021, securing 
46+ acres in south Germantown. A few additional parcels have also been acquired over the past few years bringing the total 
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available land to 55+ acres. Conceptual drawings have been created that maximize the amount of field space in order to provide 
a visual representation of how the project could be developed, but no detailed design work has been performed to date. A 
stormwater and wetland assessment of the project has been completed with some preliminary design concepts for stormwater 
detention and improvement of the wetland area along the western property boundary. The attached conceptual plan and 
stormwater and wetland assessment indicate the potential for, but not limited to the following design elements for the entire parcel 
of land: 

● A 100,000 square foot indoor athletic center and six multipurpose long fields, including the option for a world-class 
stadium field for competitive soccer, lacrosse and/or rugby events could host teams from across the tri-state area of 
Tennessee, Arkansas, and Mississippi. 

● Two “Oversized Flex Fields,” four fenced diamond fields, and a six-field Pee Wee complex for players 10 years and 
younger. 

● Facilities to accommodate a broad range of youth, adult, esports and professional sports, along with exceptional 
hospitality and entertainment capabilities could be included. 

● All fields will be built utilizing reliable synthetic turf that will make play requirements less weather dependent. 
● A neighborhood park for the citizens south of Poplar Pike in the Forest Hill Heights Area. 
● Stormwater detention improvements: In order to reduce the post-development flows below the existing capacity of 

the downstream infrastructure, a significantly oversized detention pond is required. As the design of this development 
progresses, a full stormwater report and analysis will be required in order to determine the size and volume of the 
pond necessary to reduce stormwater flows to the existing capacity of the downstream structures. 

The complex is an opportunity for a public private partnership with integrated city and private assets yielding a new public open 
space, to be welcoming to all, and offer unparalleled athletic, educational, cultural, entertainment, and community opportunities 
in Germantown for generations to come. It will serve as the region’s premier event venue for outdoor and indoor sporting 
tournaments and will open new opportunities to bring athletes together in a common, central, iconic place. The City Park & 
Premier Sports and Recreation Complex will foster much stronger partnerships between the city, regional athletic organizations, 
and the local community to directly support athlete readiness through skill development opportunities. 

City Park & Premier Sports and Recreation Complex Objectives 
The objectives (the “Project Objectives”) for the development are described below: 

● Provide opportunities to foster regional and local sports tourism, and benefit competitive and recreational athletes 
throughout the design, construction, and operation of the facility. 

● Provide a state-of-the-art Premier Sports and Recreation Complex that will be strategically designed for a variety of 
sports including, but not limited to, soccer, lacrosse, rugby, baseball, and football competition (including playoff 
competitions), as well as other activities, and will attract and present opportunities for mixed-use athletic and 
community uses. 

● Provide for planning, design, permitting, and construction of a Premier Sports and Recreation Complex with fixed City 
contributions. 

● Provide for Project design and construction that meets minimum Program Requirements. 
● Provide for Project design and operations, contributing positively to the vibrancy of the city. 
● Provide for Project design and operations in a manner that enhances connections to adjoining neighborhoods and 

businesses. 
● Provide supplementary, City-managed public amenities such as playgrounds, walking trails, and outdoor exercise 

equipment to improve access to health and wellness opportunities. 
● After construction, provide for continuous, successful, sustainable operations and maintenance of the Premier Sports 

and Recreation Complex venue with minimal City financial participation. 
● Provide an environmentally sustainable Project in its design, construction, and operation. 
● Mitigate transportation impacts resulting from construction and Premier Sports and Recreation Complex operations. 

 
Services 
Services will include but are not limited to the following: 

1. Contributing to Grant Development and Submittal: The selected designer will play a critical role in ensuring the 
technical aspects of the proposal are well-articulated and aligned with the goals and requirements of the funding agency. 

○ The designer would typically contribute in areas including but not limited to: 
■ Understanding the Grant Requirements: The designer will aid in reviewing guidelines and submittal 

of key technical deliverables. 
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■ Articulating the Project’s Technical Feasibility: The designer will help define the project’s scope, 
focusing on the engineering challenges and solutions. This may include a clear description of the 
project’s technical objectives, deliverables, and expected outcomes. The designer must explain the 
methods, tools, and technologies to be used in the project. This may involve selecting materials, 
systems, and processes that align with the project’s goals and budget constraints. 

■ Budget Justification and Cost Estimates: The designer will assist in developing a comprehensive 
budget that includes both direct costs (materials, labor, equipment) and indirect costs (overhead, 
administrative fees). The designer's input ensures that the budget is realistic and that costs are 
aligned with the technical needs of the project. 

■ Timeline and Milestones: The designer will contribute to producing a clear project timeline, breaking 
down the key technical stages of the project, from initial design through prototyping or construction, 
and outlining the expected duration for each phase. The designer must work with the team to identify 
significant milestones that align with both the project’s technical progress and the funder’s 
requirements for reporting. 

■ Sustainability and Risk Management: The designer will aid staff by providing how the technical details 
of the project aligns with sustainable practices, such as energy-efficient design or resource 
conservation. The designer should identify any technical, environmental, or logistical risks associated 
with the project and describe the strategies to mitigate them, providing reassurance to funders about 
the project’s feasibility. 

■ Aligning with Funding Priorities: The designer should ensure that the engineering aspects of the 
proposal align with the grant provider’s goals, such as but not limited to environmental impact, 
community impact, technological innovation, or addressing specific societal challenges. The 
designer may need to justify the technical need for funding by explaining how the proposed solution 
addresses a specific problem or gap, and how the project aligns with the grant’s mission (e.g., 
protecting natural habitats, offering opportunities for outdoor recreation and programming, enhancing 
infrastructure, improving public safety). 

■ Submittal Process: The designer may be assigned entire sections of the proposal that focus on the 
engineering aspects, such as the technical approach, design considerations, and implementation 
details. As part of the grant team, the designer will help revise and refine the proposal to ensure that 
all technical details are accurate, clear, and compelling. The designer will ensure that the grant 
proposal includes all necessary supporting documents, such as engineering schematics, plans, etc. 

2. Design Development: This involves the process of moving from preliminary to final design over various project 
components including but not limited to: 

○ Data Collection: This involves assembling and reviewing data, system planning which may include surveying, 
and background information. 

■ The types of information to consider include: 
● Watershed, land use (existing and expected future), and soils maps 
● Flood histories and high-water mark elevations, descriptions, and performance data for 

existing drainage systems 
● Utility plans and descriptions 
● Existing right-of-way information for easements 
● Federal, state, and local regulations 
● Environmental Impacts 
● Sports Programming Requirements 

○ Agency Coordination: This may involve coordination with internal offices as well as regulatory and other 
invested agencies. Several jurisdictions and agencies may need to speak into the design of the system. 
Involving these jurisdictions and agencies early in the design process is essential to designing a system that 
will suit the needs of all who have an interest in the system. 

■ Permitting with TDEC and other governmental entities 
■ Working with the West Tennessee State Veterans Cemetery 
■ Coordinating with the selected Development Partner and any other key project stakeholder identified 

by the City of Germantown on the overall design of the project 
○ The types of information to consider for the stormwater drainage system (hydrologic and hydraulic design) 

include but are not limited to: 
■ Sizing system components (e.g., intakes, manholes, and pipes). 
■ System layout (schematic) 
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■ Computing and reviewing the hydraulic grade line 
■ Revising and recalculating until a satisfactory stormwater drainage system is achieved 
■ Providing stormwater detention alternatives that include environmental enhancement and 

stormwater treatment design 
■ Stormwater and wetland improvement plans for on-site enhancements and off-site enhancements 

(West TN State Veterans Cemetery) where the proposed development may have an impact 
downstream 

○ Amenity Design Features with adherence to current ADA design standards, including, but not limited to: 
■ Boardwalk design over enhanced wetland area and trail design throughout the park: The project 

could include design of a boardwalk over an enhanced wetland area. The design of this boardwalk 
requires careful consideration of environmental, structural, and user-focused elements. 

■ Playground design for the community park: The playground design for the complex should combine 
safety, inclusivity, and engaging play opportunities, ensuring it serves as a fun and accessible space 
for children while complementing the larger athletic aesthetic environment. Components of the 
design might include: 

● Playable art design for community playground: Integrate artistic elements that are not only 
visually engaging but also provide interactive, hands-on experiences for children and 
visitors. These pieces would be designed to encourage imaginative play, creativity, and 
physical activity while enhancing the aesthetic appeal of the playground. 

● Outdoor fitness equipment design: Promotes physical activity for individuals of all ages and 
abilities, encouraging a healthy, active lifestyle while complementing the athletic nature of 
the complex. These fitness elements can be creatively blended into the playground to 
enhance its functionality and appeal. 

● Natural elements incorporated into the design: Integration of trees, shrubs, or gardens that 
provide a calming environment and contribute to the overall aesthetic. 

■ Sports Fields Design 
● Pee Wee fields and other possible long field design: A well-designed artificial turf 

multipurpose long field for the complex incorporates key elements such as proper field 
dimensions, durable synthetic turf material, efficient drainage, multi-sport adaptability, 
safety features, and sustainable practices. These components work together to create a 
versatile, safe, and high-performance playing surface suitable for a wide range of sports, 
with an emphasis on minimizing maintenance and maximizing usability for both athletes 
and spectators. 

○ Infrastructure Design Features, including but not limited to: 
■ Site Landscaping and Lighting 

● Site landscaping and lighting design for the complex require careful planning to create a 
safe, accessible, functional, and visually appealing environment. The landscaping needs 
to provide adequate space for athletes and spectators, manage stormwater, and enhance 
the complex's aesthetic appeal. Lighting design focuses on ensuring safe navigation, 
providing sufficient illumination for different activities, and contributing to the overall 
experience of the venue. Both elements work together to support the overall goals of the 
sports complex, whether for recreational use, professional events, or community 
gatherings. 

■ Utility Design 
● Utility design may involve creating an integrated infrastructure system that addresses the 

specific needs of both the outdoor and indoor environments. Key components include 
water supply, drainage, electrical systems, HVAC, waste management, communications, 
and security. Sustainability and energy efficiency are central to the design, with 
considerations for renewable energy, efficient lighting, and water management to support 
long-term operation and minimize environmental impact. 

■ Parking Lot Design 
● The primary components of parking lot design for the complex will focus on efficient traffic 

flow, accessibility, safety, and sustainability. This includes a well-organized layout with 
designated parking for general visitors, staff, and buses, clear signage, adequate lighting, 
effective stormwater management, and thoughtful landscaping. Security features such as 
surveillance and emergency access routes will also need to be incorporated, while 
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materials and construction should ensure durability and minimize environmental impact. 
These elements should be designed to work together to create a functional, safe, and user- 
friendly parking experience for visitors. 

○ Finalizing Design Documentation: This involves finalizing documentation for the design files and construction 
plans. Documentation includes the information and resources used to complete the design process as well as 
information related to construction and operation of the system. 

○ Other Professional Services will include, but not limited to the following: 
■ Project Management 
■ Public Engagement 
■ Developing an Opinion of Probable Construction Cost at each stage of the design development 
■ Bid Preparation – project may be bid in multiple phases 
■ Construction Administration: progress meetings, pay request review and approval, etc. 
■ Construction Engineering and Inspection 
■ Producing As-Builts 
■ Additional engineering services may be required including, but not limited to, civil engineering, 

structural engineering, and mechanical engineering. 
 

1.4 Contractor Minimum Qualifications 

Any Proposer wishing to submit a proposal and be considered for this solicitation shall have had successful experience in 
multiple disciplines including site infrastructure development, park design, sports facility design, and stormwater engineering 
within the last 8 years. 

 
 

1.5 Proposal Deadline 

Proposals shall be submitted no later than the Proposal Deadline time and date detailed in the within the Notice of Proposal Letting. 
Proposers shall respond to the written RFSOQ and any exhibits, attachments, or amendments. A Proposer's failure to submit a 
proposal as required before the deadline shall cause the proposal to be disqualified. 

Proposers assume the risk of the method of dispatch chosen. The city assumes no responsibility for delays caused by any delivery 
service. Postmarking by the due date shall not substitute for actual proposal receipt by the City. Late proposals shall not be 
accepted nor shall additional time be granted to any potential Proposer. Proposals may not be delivered orally or by facsimile 
transmission. 

 
1.6 Letter of Intent to Propose 

 
A letter indicating a vendor’s intent to respond to this RFSOQ with a proposal should be sent to the RFSOQ Coordinator no later 
than the Letter of Intent to Propose deadline date detailed in the Notice of Proposal Letting. Letters of Intent to Propose may be 
delivered by email to the RFSOQ Coordinator. Vendors may withdraw their Letter of Intent to Propose at any time before the 
deadline for submitting a proposal. 
The following information should be included in the Letter of Intent to Propose. 

Vendor Name 
Name and Title of Vendor Main Contact 
Address, Telephone Number, and Facsimile Number of Vendor Main Contact 
Signed Statement of Intent to Propose 

Submittal of a Letter of Intent to Propose by the specified deadline is not a prerequisite for submitting a proposal, but it is necessary 
to ensure a vendor’s receipt of RFSOQ amendments and other communications regarding the RFSOQ. 

 
 
 
 

END OF SECTION 
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SECTION II: GENERAL REQUIREMENTS AND INFORMATION 
2.1 RFSOQ Coordinator 

 

The main point of contact for this RFSOQ shall be: 

RFSOQ Coordinator Cathryn Perdue, Director Procurement and Risk 
Procurement and Risk Department 
1930 South Germantown Road 
Germantown, TN 38138 

 
Telephone: 901/757-7260 
Fax: 901/757-7258 
E-Mail: procurement@germantown-tn.gov 

The main point of contact shall hereinafter be referred to as the RFSOQ Coordinator. 
 

2.2 RFSOQ Number 

The city has assigned the following RFSOQ identification number – it should be referenced in all communications regarding the 
RFSOQ: 

 
RFSOQ 2025-008 

2.3 Communication Regarding the RFSOQ 

2.3.1 Upon release of this RFSOQ, all vendor communications concerning this procurement shall be in writing and must be 
directed to the RFSOQ Coordinator. Any oral communications shall be considered unofficial and nonbinding on the City 

 
2.4 Proposal Submittal 

 
2.4.1 Proposers shall respond to this RFSOQ with a Technical Proposal. No pricing information shall be included in the 

Technical Proposal. Inclusion of Cost Proposal amounts in the Technical Proposal shall make the proposal 
nonresponsive. 

 
One (1) digital copy of the Technical Proposal shall be submitted to the City via email to procurement@germantown- 
tn.gov and be clearly marked: 

“Technical Proposal in Response to RFSOQ # 2025-008 -- Do Not Open” 

2.4.2 All proposals must be submitted via email to procurement@germantown-tn.gov and reference the following information in 
the subject line: 

 
RFSOQ 2025-008 – Technical Proposal 

by the date and time identified as the Deadline for Submitting a Proposal in the RFSOQ Schedule of Events. 

2.5 Proposal Preparation Costs 
 

The City of Germantown will not be liable in any way for any costs incurred by respondents in replying to any part of this RFSOQ. 
 

2.6 Proposal Withdrawal 

To withdraw a proposal, the vendor must submit a written request, signed by an authorized representative, to the RFSOQ 
Coordinator. After withdrawing a previously submitted proposal, the vendor may submit another proposal at any time up to the 
deadline for submitting proposals. 

mailto:procurement@germantown-tn.gov
mailto:procurement@germantown-tn.gov
mailto:procurement@germantown-tn.gov
mailto:procurement@germantown-tn.gov
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2.7 Proposal Amendment 
 

The City shall not accept any amendments, revisions, or alterations to proposals after the deadline for proposal submittal unless 
the City formally requests such, in writing. 

 
2.8 Prohibition of Proposer Terms and Conditions 

A Proposer may not submit the Proposer's own contract terms and conditions in a response to this RFSOQ. If a proposal contains 
such terms and conditions, the City, at its sole discretion, may determine the proposal to be a nonresponsive counteroffer, and the 
proposal may be rejected. 

2.9 Conflict of Interest and Proposal Restrictions 
 

2.9.1 By submitting a proposal, the Proposer certifies that no amount shall be paid directly or indirectly to an employee or 
official of the City of Germantown, Tennessee as wages, compensation, or gifts in exchange for acting as an officer, 
agent, employee, subcontractor, or consultant to the Proposer in connection with the procurement under this RFSOQ. 

2.9.2 Any individual, company, or other entity involved in assisting the City in the development, formulation, or drafting of this 
RFSOQ or its scope of services which shall be considered to have been given information that would afford an unfair 
advantage over other Proposers, and said individual, company, or other entity may not submit a proposal in response to 
this RFSOQ. 

 
2.10 RFSOQ Amendment and Cancellation 

 
The City reserves the unilateral right to amend this RFSOQ in writing at any time. The City also reserves the right to cancel or 
reissue the RFSOQ at its sole discretion. If an amendment is issued it shall be provided to all vendors submitting a Letter of Intent 
to Propose. Proposers shall respond to the final written RFSOQ and any exhibits, attachments, and amendments. 

2.11 Right of Rejection 

2.11.1 The City reserves the right, at its sole discretion, to reject any and all proposals or to cancel this RFSOQ in its entirety. 
 

2.11.2 Any proposal received which does not meet the requirements of this RFSOQ may be considered to be nonresponsive, 
and the proposal may be rejected. Proposers must comply with all the terms of this RFSOQ and all applicable City laws 
and regulations. The City may reject any proposal that does not comply with all the terms, conditions, and performance 
requirements of this RFSOQ. 

 
2.12 Ownership of Proposals 

All documents submitted in response to this Request for Statement of Qualifications shall become the property of the City. 

2.13 RFSOQ and Proposal Incorporated into Final Contract 

This RFSOQ and the successful proposal shall be incorporated into the final contract. 
 
 

END OF SECTION 
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SECTION III: QUALIFICATIONS AND SELECTION PROCEDURES 
3.1 Selection Process 

 

3.1.1 The selection process will consist of three major steps. 

3.1.1.1 Submittal and evaluation of the Proposer’s qualifications and technical proposal as covered herein. 
3.1.1.2 Optional, interview with each proposer. 
3.1.1.3 Recommendation for approval of contract is made to the Board of Mayor and Aldermen. 

3.2 Evaluation Process 
 

3.2.1 The City’s Evaluation Team will read, review, and evaluate each proposal. The Proposers submitting proposals shall 
include with their proposal statements on the following: 

3.2.1.1.  Proven management skills and technical competence. 
3.2.1.2 Credentials of project team, including: lead designer’s and major sub-consultant’s portfolio of related projects; history of 

the proposed team working together on past projects, particularly as related to prior work of this nature. 
3.2.1.3 Compliance with contractual terms 
3.2.1.4 Overall quality and completeness of proposal. 

3.3 Submission Requirements 

3.3.1 The entire project team, including the A/E Design Firm, its designated Lead Designer, and all consultants who will work 
on the project, will be evaluated. In the proposal submission, the A/E shall: 

 
3.3.1.1.  Be precise about the division of responsibility among their member firms. 
3.3.1.2 Identify experience working with similar projects. 
3.3.1.3 Identify clearly the people that will be involved with the project, as well as their role(s); Proposer shall include resumes 

of each. 
3.3.2 Proposer shall submit an executive summary giving a brief description of the qualities associated with the firm that would 

qualify the firm to be selected. 
 

3.3.3 Proposer shall submit written certification (use 4.1, Certification of Compliance) and assurance of the Proposer’s 
compliance with: 
▪ The laws of the State of Tennessee; 
▪ Title VII of the federal Civil Rights Act of 1964; 
▪ The Equal Employment Opportunity Act and the regulations issued there under by the federal government; 
▪ The Americans with Disabilities Act of 1990 and the regulations issued there under by the 

Federal government; 
▪ The Iran Divestment Act of 2016; 
▪ The Non-Boycott of Israel Act; 
▪ The condition that the submitted Proposal was independently arrived at, without collusion, under penalty of perjury; 

and, 
▪ The condition that no amount shall be paid directly or indirectly to an employee or official of the City of Germantown, 

Tennessee as wages, compensation, gratuities, inducements, or gifts in exchange for acting as an officer, agent, 
employee, subcontractor, or consultant to the Proposer in connection with the procurement under this RFP. 

 
3.3.4 Proposer shall submit a project approach narrative describing how the firm plans to complete the scope of 

services and shall provide an estimated schedule. 

END OF SECTION 
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ATTACHMENT 4.1: Certification of Compliance 

 
Proposer Name 

By indication of the authorized signature below, the Proposer does hereby make certification and assurance of the Proposer’s 
compliance with: 

 
1. the laws of the State of Tennessee; 
2. Title VII of the Civil Rights Act of 1964; 
3. the Equal Employment Opportunity Act and the regulations issued thereunder by the federal government; 
4. the American with Disabilities Act of 1990 and the regulations issued thereunder by the federal government; 

5. the Iran Divestment Act of 2016 and each person signing on behalf of any BIDDER certifies, and in the case of a joint bid 
each party thereto certifies as to its own organization, under penalty of perjury, that to the best of its knowledge and belief 
that each BIDDER is not on the list created pursuant to § 12 -12-106 generated to identify entities ineligible to contract with 
the State of Tennessee or any political subdivision of the State per the Iran Divestment Act, T.C.A. § 12-12-101 et seq., and 
the current list may be found at the Tennessee Department of General Services, Central Procurement Office, website under 
the Public Information Library webpage; 

6. the Non-Boycott of Israel Act (T.C.A. § 12-4-1 et seq.). by submission of this bid/quote/proposal, each supplier and each 
person signing on behalf of any supplier certifies, and in the case of a joint bid/quote/proposal, each party thereto certifies 
as to its own organization, under penalty of perjury, that to the beset of its knowledge and belief that each supplier is not 
boycotting Israel pursuant to § 12-4-1 and will not during the term of any award. Note: Applicable only to contracts of 
$250,000 or more and to suppliers with 10 or more employees; 

7. the condition that the submitted Proposal was independently arrived at, without collusion, under penalty of perjury; and, 
8. the condition that no amount shall be paid directly or indirectly to an employee or official of the City of Germantown as 

wages, compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or consultant to the 
Proposer in connection with the procurement under this RFSOQ. 

9. by submitting a proposal, the Proposer acknowledges their compliance with the scope of services and specifications as set 
forth in this document. 

 
Proposer Signature and Date 
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